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MP@y

Simple - Trusted - Complete

Getting Started
Login Page

Agent/Bill Payment
ADMIN PANEL

—
Mgi:@lgent
C=-U

User Name

o Enter your USER NAME and PASSWORD

© Click LOGIN

Dashboard

MPay agent Admin 1 =

Branch Management Branch List MAIN NAVIGATION  Branch Management -~ Branch List

[J Company Balance: RM e
Branch List
3 4
Search:
D BranchID Branch Name Branch Phone No Branch Email Balance (RM) Action

1 900112129999 vtcompany branch 1 60000011122 vtcompany_b1@gmail.com 2194.00
Transfer Fund

Showing 110 1 of 1 entries

o Menu List
e Click to sign out from the portal.

@ Click to to download CSV file for branch list.
° Click to to download Excel file for branch list.

6 Company’s available balance.
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Transfer Fund To Selected Branch
€@ Seclect TRANFER FUND

MPay agent Admin =

Branch Management

Branch List

Company Balance: RM

System Management
1 Administrator Branch List
= Change Password csv || Excel
Search:
D BranchID

1 900112129999

Showing 110 1of 1 entries

@ Enter amount to transfer and select SUBMIT.

9 Select OK.

10000.00
Branch Name Branch Phone No
vicompany branch 1 60000011122

Transferring fund to branch

Company Balance : RM 10000.00

Branch Name

Branch Email

vtcompany_b1@gmail.com

vtcompany branch 1

Amount to transfer: RM

Are You Sure To Transfer RM 20 To vtcompany branch 1?2

m Close

MP@y

Simple - Trusted - Complete

Sign Out

MAIN NAVIGATION  Branch Management - Branch List

Balance (RM)

2194.00

Action

View Terminal

Transfer Fund

I

View Transaction
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View Branch Transaction List

o Select VIEW TRANSACTION.

m

MPay agent Admin

Branch Management

Branch List
[@ Branch List
Company Balance: RM
System Management 10000.00
m Administrator Branch List
CSV || Excel
Search:
D BranchID Branch Name

1900112129999 vicompany branch 1

Showing 110 1of 1 entries

Branch Management

Transaction List
B Branch List

System Management

Transaction List

Transaction Type Credit amount
1 FundTransferin 2000
2 FundTransferin 100000

Showing 1 to2 of 2 entries

Previous  Next

Branch Phone No

60000011122

Debit amount

Branch Email

vtcompany_b1@gmail.com

Transaction Date

2019-11-01 16:42

20191101 16:42

MP@y

Simple - Trusted - Complete

Sign Out

MAIN NAVIGATION  Branch Management - Branch List

Balance (RM) Action

Transfer Fund

1 View Transaction

Sign Out

MAIN NAVIGATION - Transaction List

Reference No. Notes
90051

90036

@ Select CSV to download CSV file for branch transaction list.

@ Select Excel to download Excel file for branch transaction list.
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Transfer Fund To Selected Terminal
o Select VIEW TERMINAL

» Sign Out
MPay agent Admin ign Ou
Branch Management Branch List MAIN NAVIGATION - Branch Management - Branch List
Company Balance: RM 10000.00
Branch List
CSV || Excel
Search:
D BranchID Branch Name Branch Phone No Branch Email Balance (RM) Action
1 900112129999 vtcompany branch 1 60000011122

vtcompany_b1@gmail.com 2194.00

I

View Terminal
Transfer Fund

Showing 110 1of 1 entries

@ Select TRANSFER FUND.

Branch Management

Terminal List

Sign Out
B

MAIN NAVIGATION Branch Management Branch List
Branch Balance: RM
System Management

Terminal List
2194.00

Terminal List

csv || Excel

Search;

D Terminal Serial Terminal Name Terminal Phone No Terminal ID
1 1234455667

Balance (RM)
vicompt1

Action

600012344554 Vvtcompt1 1407.00

Transfer Fund

Showing 110 1 of 1 entries

revovs [l ven

View Transaction

Enter amount to transfer then select SUBMIT.

Transferring fund to terminal

Branch Balance : RM 2194.00
Terminal Name vicompt1

B

Amount to transfer: RM
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Transfer Fund To Selected Terminal (Cont.)
0 Select OK to proceed.

Are You Sure To Transfer RM 20 To vtcompt1 2

6 | Bill Payment Portal User Guide



MP@y

Simple - Trusted - Complete

View Terminal’s Transaction List
o Select VIEW TERMINAL

. - Sign Out
MPay agent Admin = <
Branch Management Branch List MAIN NAVIGATION - Branch Management - Branch List
5 Branch List
Company Balance: RM
System Management 1000000
Branch List
CSV || Excel
Search:
D BranchID Branch Name Branch Phone No Branch Email Balance (RM) Action
1 900112129999 vtcompany branch 1 60000011122 vtcompany_b1@gmail.com 2194.00

View Terminal

Transfer Fund

I

Showing 110 1of 1 entries

e Select VIEW TRANSACTION.

= Sign Out
Branch Management Terminal List MAIN NAVIGATION - Branch Management ~ Branch List -~ Terminal List
B B
sytem ansgement Branch Balance: RM 219400
Terminal List
osv || Excel
search:
D Terminal Serial Terminal Name Terminal Phone No Terminal ID Balance (RM) Action
1 1234455667 vicomptl 600012344554 Vicompt1 1407.00

Transfer Fund

View Transaction

Showing 110 1 of 1 entries

|-

Previou

Sign Out

Branch Management Transaction List MAIN NAVIGATION - Transaction List
[ Branch List

System Management

Transaction List

Transaction Type Credit amount Debit amount Transaction Date Reference No. Notes
1 FundTransferin 2000 2019-11-01 16:42 90051

2 FundTransfern 1000.00 2019-1-01 16:42 90036
Showing 1 to2 of 2 entries

Previous  Next

@ Select CSV to download CSV file for branch transaction list.

@ Select Excel to download Excel file for branch transaction list.
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Create New Admin

0 Select ‘System Administrator’.

@ Select ‘Create Admin’.

MPay agent Admin =

fanch Management

Administrator -

Branch List

/stem Management

Administrator Account List
em Administrator

show 10 ¢ entries

) User ID Email

1 Username email@email.com

2 Admin admin@email.com

3 Naurah naurah gistina@mpsb.net
[} User ID Email

Showing 110 3 of 3 entries

© Key in the details and select ‘Create Admin’.

Create Portal Administrator

Name
Email
Login ID

Employee Number

@ Select ‘OK’ to proceed.

Successful

coym

Employee Number :
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Search:

User Name

Someone
Admin
Naurah

User Name

‘ Usernarme

3 Create Admin [

‘ abc-1234

MAIN NAVIGATION

Status

Active

Active

Active

Status

Sign Out

System Management - System Administrator

P2 Create Admin

Action

Action

MP@y

Simple - Trusted - Complete
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Simple - Trusted - Complete

Assign Branch Administrator
0 Select ‘System Administrator’.

© Select ‘View’.

MPay agent Admin = Sign Out

fanch Management

Administrator sysiem dm MAIN NAVIGATION ~ System Management - System Administrator

Create Admin
/stem Management

Administrator Account List
m Administrator

Show 10 % entries Search:
rd

D User ID Email User Name Status Action

1 Usemame email@email.com Someone Active m
2 admin admin@emal.com Admin Active

View
3 Naurah naurah.gistina@mpsb.net Naurah Active .
D User ID Email User Name Status Action

Showing 110 3 of 3 entries

@ Select ‘Manage Branch’.

View Portal Administrator

Login 1D Userame

Name Someone

Email email@email.com

Employee Number abe-123

3 ManageBranch || Disable Admin [| Update Admininfo [IEIY

@ Select ‘OK’ to proceed.

Assign Branch Administrator

vtcompany branch 1

4 Update AdminBranch [T

i email@email.com

Employee Number : ‘ abc-123
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Update Admin Info

0 Select ‘System Administrator’.

© Select ‘View’.

MPay agent Admin =

fanch Management

) Branch List

/stem Management

tem Administrator

Show 10 % entries

D User ID
1 Username
2 Admin
3 Naurah
D UserID

Showing 110 3 of 3 entries

Administrator .

Administrator Account List

Search:
Email User Name
email@email.com Someone
admin@email.com Admin
naurah gistina@mpsb.net Naurah
Email User Name

Previous Next

© Amend admin details and select ‘Update Admin

10

View Portal Administrator

Login 1D Username

Name Someone

Email email@email.com

Employee Number abe-123

Close

Manage Branch [ DisableAdr 3  Update Admin Info

Bill Payment Portal User Guide
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Status

Active
Active
Active

Status

Info’.

Action

Action

System Management

View

View

MP@y

Simple - Trusted - Complete

Sign Out

System Administrator

Create Admin




MP@y

Simple - Trusted - Complete

Change Password
0 Select ‘Change Pasword’.

MPay agent Admin = Sign Out

fanch Management

Administrator sr MAIN NAVIGATION ~ System Management - System Administrator

b Branch List
Create Admin
/stem Management

Administrator Account List

m Administrator
Show 10 % entries Search:

D User ID Email User Name Status Action

1 Userame email@email.com Someone Active
View

2 admin admin@emailcom Admin Active
View

3 Naurah naurah.gistina@mpsb.net Naurah Active .

dsunEe View
D User ID Email User Name Status Action

Showing 110 3 of 3 entries

e Enter the old password and new password and select ‘Change’.

MPay agent Admin

Branch Management Administrator MAIN NAVIGATION  System Management - Change Pa
Change Password

LoginiD. vtcompany@gmail.com
0Old Password

New Password

2 change

@ Select ‘OK’ to proceed.

successfully change password.
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